
Approved Minutes 

Chesterfield Public Library  

May 16, 2017 

Board of Trustees Meeting—Present: Jane Anderson, Jim Stoff, David Smith, Jill Dumont, 
Karen LaRue, Bruce Potter, and Kirsti Sandy 

1. Call to Order: 7:40  
2. Secretary’s Report: The Board approved the minutes of the April 18 meeting as 

amended by the Board. Sandy will forward the approved minutes to Anderson, Walton, 
and Rick Carrier. The Board also approved the minutes of the May 2 special meeting to 
discuss the Library Director search.  

3. Treasurer’s Report: Anderson provided copies of the Chesterfield Library Budget 
Report through May 16, 2017, along with the check register and deposit detail for the 
April 19-May 16 time period. Walton noted that the Library has spent 64% of its mileage 
budget, to which Anderson responded that the library conferences attended by staff take 
place in the spring. Walton asked how much principal is in the non-lapsing accounts, and 
Anderson said that it was a large amount and that Claudette Russell could provide the 
totals. Walton asked what kind of account held the funds, and Anderson said that it was 
in a business checking account. Walton suggested that either Russell or Anderson contact 
the bank to see if the non-lapsing funds could be placed in an account that accrues more 
interest. Anderson agreed to follow up on this. After review by the Board, the Treasurer’s 
Report was placed on file.  

4. Technology Report 
a. Technology: While Anderson was out of town, Kevin Hayes, responding to a call 

from Walton, fixed the online catalog problem and left the encryptions and the 
passwords needed. The problem was that the IP address had changed and the new 
address needed to be entered.  

b. Technology Manual: There has been no progress on the technology manual. Walton 
asked if there was any other way this work could be done, such as handing the draft 
over to Dave Gallucio, as it is unlikely that the manual is complete.  

5. Finance Report: There is nothing to report.  
6. Policies and Procedures: Item moved to end of meeting.  
7. Old Business 

a. 20th Anniversary of the Library: Dumont confirmed that the Library will not be 
serving alcohol but instead offering an ice cream sundae bar. The event will take 
place on Saturday, July 29. The Committee will be meeting to decide where to get the 
ice cream and how/when/where to advertise.  

b. Electrical Outlets:  Elm City Electric has installed the electrical receptacles and USB 
port. Anderson reported that they still need to complete one in the alcove, but that the 
ones by the copier are already in use. Anderson reported that the wires for the copier 
no longer come over the circulation desk.  



c. Repairs to roof/soffits: Potter said that he had a contractor come to the Library to 
provide a quote for the repair work. Dumont reported that she has arranged for 
another contractor, Jason Scaggs, to assess the work needed, but added that he will 
not be available to do the repairs. Anderson said that she will check to see how much 
is available in the expendable trust for maintenance and repair. Walton asked if an 
itemized list of the repairs needed was available. Dumont said that Jason Scaggs can 
provide this list. Walton will ask Chris Robbins if he is available to do the roof/soffit 
repairs. 

8. New Business 
a. Silent Auction: Anderson sent a list via email of the individuals and businesses that 

donated to the Silent Auction last year. Walton said that the goal should be to increase 
donations this year in an effort to raise more funds. Sandy offered to ask a CSA she 
belongs to, Highland Springs Farm in Westmoreland, for a donation. LaRue 
volunteered to work with Anderson to design a banner advertising the auction that 
would be posted at the corner of Rtes 63 and 9.  

b. Conferences: Anderson reported that Alyson Montgomery applied for and received a 
Children’s Books in the Arts grant for $425, to go toward the yo-yo presentation for 
the Summer Reading Program. Stoff asked if this presentation might be timed to take 
place on the same day as the 20th Anniversary Celebration. Another possibility for 
entertainment at the 20th Anniversary Celebration is magician Jason Purdy.  

9. Friends Group 
a. Plant Swap: This will take place on June 3. Valerie Starbuck will do a lecture on 

invasive plants in NH.  
b. Wildlife Encounters: This will take place on June 23 at 6:00 PM. Anderson said that 

she needs to remind the Town that the Library needs to use the Town Hall for this 
program, as Town Hall is getting harder to schedule and, as of late, has more 
restrictive rules.  

c. Silent Auction: The Friends Group is hosting a silent auction on Cruise Day. This day 
will also feature food sold by the Fire Department and the annual pie sale.  

10. Other 
a. Atrial Defibrillators: Smith reported that Bart Bevis informed him of a grant 

received by the Fire Department to put defibrillators in all police cruisers and in town 
offices. Smith asked if the Board would like him to obtain one for the Library. Potter 
commented that the new defibrillators are easy to use and have clear instructions, and 
Anderson added that many libraries now have them. Walton asked if a certification is 
required to use a defibrillator, and Potter said that a 911 operator can instruct one 
about how to use it. Dumont said that upkeep can be expensive, as the batteries are 
costly. Smith will look into the procurement of an atrial defibrillator for the Library.  

b. Curb: Smith pointed out that a curb stop has been knocked out of place and the curb 
by the well has been dented by highway department vehicles. He has not asked Chris 
Flag about repairing them. Anderson said that she called the Highway Department 
about this and they could not make the repairs at this time. Smith will ask Chris Flagg 
to make the repairs.  



c. The Library Page, Maisy Starrett, will be graduating from Keene High this June and 
attending college in the fall. Smith said that we should consider recognizing her, 
possibly at the anniversary celebration.  

11 Public Comment: No public comment.  

12 Assignments:  

• Dumont will schedule 20th Anniversary Celebration meeting 
• Anderson and Russell will check with People’s Bank about moving the non-

lapsing accounts into an account that generates more interest.  
•  Anderson will ask Dave Gallucio about his willingness to take over the 

technology manual. 
• Anderson and LaRue will work on creating a banner for the silent auction 
• Smith will check with the Fire Department about the availability of an atrial 

defibrillator for the Library 
• Smith will ask Chris Flagg to repair the damaged curbs.  
• Potter will get a quote regarding the soffit/roof repair 
• Trustees will seek donation for the Silent Auction 

             13 Policies and Procedures 
(LaRue recused herself from this portion of the meeting.) 

a. Library Director job description: The Board examined and approved the 
Library Director job description. Walton said that he will look at Library 
Director contracts and create a template. The search committee met the week 
of May 14 to discuss what qualities they seek in a candidate and set a tentative 
schedule. The hope is for the search to conclude by July 1.  

b. Salary: Walton reported that two individuals requested a salary range before 
submitting an application and were advised that our policy is not to discuss 
salary with a candidate unless and until he/she submits an application. The 
Board discussed possible salary ranges but no decisions were made. Anderson 
agreed to obtain more detailed information on the benefits available to a new 
Director.  

Adjourned 9:40 

The next scheduled Trustees meeting is scheduled for Tuesday, June 20 at 7:30 PM.  

Respectfully submitted by Kirsti Sandy, Secretary 

 

 

 


