
Approved Minutes 

Chesterfield Public Library 

Board of Trustees Meeting—June 21, 2016 

Present: Claudette Russell, Ken Walton, David Smith, Jill Dumont, Jim Stoff, Jay Fee, Karen 
LaRue, and Kirsti Sandy 

Call to Order: 7:31 by Walton 

1. Secretary’s Report: The Board approved the minutes of the April 19 meeting as 
amended by Walton, Fee, and Sandy. Sandy will forward copies of the approved minutes 
to Anderson, Walton, and Rick Carrier.  

2. Treasurer’s Report:  Russell provided copies of the Chesterfield Library Budget Report 
through June 21, along with the check register and deposit detail for the May 18-June 21 
time period. LaRue asked about the check to Lee Patnode for $120. Russell said that the 
payment was for the furnace cleaning and that the furnace had been taken apart, 
thoroughly cleaned, and turned off for the summer. Patnode will return in the next two 
weeks to test the antifreeze, and if the furnace needs it, he will replenish the antifreeze at 
an additional cost.  

3. Technology Report: The server is in the building but not yet installed. David Gallucio 
and Dave Coleman will work together to install the server in the new cabinet. A time for 
the installation has not yet been scheduled. Russell said that David Gallucio had 
requested a list of the problems with the Koha server so that he can help to address these. 
Russell will respond to this request.  

4. Technology Manual:  The Library has not yet received a draft of the Technology 
Manual. Fee said that he will contact Kevin Hayes to see when it will be ready for the 
Board’s review.  

5. Policies and Procedures:  The Board reviewed the Safety Policy, the Behavior Policy, 
and the Statement on After School Use of the Library. In response to the Safety Policy, 
Fee said that Brooks Library specifies that all caregivers/guardians of children under 6 be 
over the age of 12. Stoff asked if the police had been made aware of the library’s policy 
on unattended children, and Russell said that that they are. LaRue suggested that when 
children come to the Library after school, the Library staff check their Library cards and 
ask them to update their information.  She also suggested having children sign the After 
School Use statement. It was decided that the Library would work with the school to 
decide the best way to distribute the Statement on After School use for the parents’ 
signature.  Russell agreed to write a line on the bottom of the Statement on After School 
use reading “I have read and understand this stamen” and will insert a line for a parent 
phone number and two current emergency contact numbers. Dumont suggested that all 
policies be formatted similarly for the sake of uniformity, and Fee added that all 



documents should include a footer with the date so that it is evident when they were last 
updated. The Children’s Safety Policy, the After School Use statement, and the Behavior 
Policy were approved by the Board. Final copies of all documents will be sent to 
Anderson and Walton.  

6. Finance Report: There is nothing to report.  
7. Old Business 

a. Repairs and maintenance: The repair of the soffits and shutters will be completed 
when Bill Hatt has time to do it, which is likely to be in the fall. Walton asked if the 
estimate had been updated to include an additional shutter, and Russell said it had not. 
The Board will postpone consideration of the soffit and shutter repair until 
September.  

b. Trustees Conference: Dumont attended this year’s trustees conference. The sessions 
she attended included one on general information for new trustees, a presentation by 
Terry Knowles on capital campaigns, a technology presentation on soundproof booths 
and hot spots, and one on the “Book in a Box” Owl Crate. Soundproof booths cost 
$15,000 each but can be used for recording or media listening/viewing. Verizon 
offers “hot spots” that libraries can loan to patrons who do not have Wi-Fi at home. 
They are taken out for two weeks and shut off after their time limit. These cost $10 
with a service plan. LaRue mentioned that one would need to have good internet 
service for this to work well, and asked why it would be useful to patrons if they 
could only use the Wi-Fi for a week or two. Dumont replied that this service was for 
regular library users who were working on projects that require internet access.  
Dumont also said that she had noticed that children’s audio books do not circulate as 
often as adult audio books. She suggested having someone donate a CD player so that 
children can have a way to listen to audio books at home.  

8. New Business 
a. Silent Auction: The auction occurs for the entire month of August and ends on the 

last weekend of August. Trustees will need to solicit donations again this year. 
Russell agreed to send the forms needed for donations.  

b. Fuel Order: Rick Carrier had asked the Library how many gallons it will need for 
preorder. Russell said that the Library usually needs about 1,000 gallons but only 
burned 576 gallons last season, as it was a mild winter. The furnace is now filled to 
half a tank and Russell requested approval to fill the tank at the summer price of 
$1.69 per gallon, which is substantially cheaper than last winter’s rate of $2.18 per 
gallon. The board approved this, and asked Russell to tell Carrier that 900 gallons of 
fuel oil would be needed. Russell will call to have the fuel oil delivered.  

c. Maker Space Program: On July 7th, the Library will be holding a Maker Space 
program for older children and teens. Eight children have signed up, and there is 
room for seven more.  

9. Friends Group 



a. Wildlife Encounters: Wildlife Encounters, the first presentation of the Library’s 
Summer Reading Program Events, will be at Town Hall on Friday, June 24th at 6:30 
PM.  

b. Summer Reading Program: This year’s Summer Reading Program theme is 
“Ready, Set, Read” and focuses on sports and fitness. On June 27, the Swamp Bats 
will provide a morning of stories and t-ball. Other events include a nature hike in 
Friedsam Forest (July 11), Juggler Bryson Lang (August 1), and a dance party on 
August 8. Events were funded in part by a KBA (Kids Books in the Arts) grant and 
the Friends group.  

c. Cruise Day: Cruise Day will take place on August 20 from 10-2 on the Chesterfield 
School lawn. A book and pie sale will also be held in conjunction with that event.  

10. Other 
a. Insurance: Russell said that she received an email from Rick Carrier updating her on 

the insurance company’s estimates of the value of the Library building and its 
contents. They value the Library at $867,900 and the contents at $630,100. This is a 
slight increase from last year.  

b. Town Safety Committee: Russell is a member of the Town Safety Committee and 
said that the Library must review and update its first aid safety kit. Dumont asked if 
there is a defibrillator in the Library, and Russell said that there is not, though there 
are defibrillators at the Police Station and the school.  

c. Alternate: Fee Said that the Board will need an alternate for the month of July, as he 
is taking a course on Tuesday evenings.  

d. Magazine Rack: Russell contacted Dave Coleman about the magazine rack repair 
and has not yet heard back.  

e. Wi-Fi Problems; The Library is set to get configured for Fiber Optics to improve its 
connection problems, but this was promised over two months ago. The person who 
will do the installation will be here on Wednesday, June 22. 

f. Ware’s Grove Movie License: Ware’s Grove needs a license to show films, which 
the Library has. They have requested collaborating with the Library so that they may 
run their Thursday movie nights. Russell suggested that for every ten books the film 
attendees read, they should get $1.00 off a movie concession. Sandy agreed to attend 
as many as she can so that a representative of the Library is present at these events. 
Russell said that she would check to see which films are covered under the Library’s 
license. 

g. Contact List: Russell handed out a list of Trustee names and contact information.  
11. Assignments:  

Russell will  

• Contact David Gallucio about the server and list of problems with Koha.  
• Contact the school about the letter to parents 



• Add signature line to the Statement on After School Use 
• Distribute Silent Auction spreadsheet and prepare silent auction signature sheet 
• email to the Board the Word version of the Trustee contact information 
• Review the first aid safety kit and update 

Fee will contact Hayes about the technology manual and server.  

Sandy will check about the date/time of the next Ware’s Grove movie night.  

Adjourned: 9:11 PM 

THE NEXT SCHEDULED TRUSTEES MEETING: The next meeting is scheduled for Tuesday, 
July 19 at 7:30 PM in the Library.  

Respectfully Submitted by Kirsti Sandy, Secretary 

 


